IHCTPYKILUY 3 ITOXKEXXHOI BE3IIEKU No 16
B IIPUMIIIEHHI ITKIABHOI 616Ai0TeKH

1. SATAABHI TIOAOXKEHHSA

1.1. [Jaua iHCTpPYKIlisg po3pobaeHa BiAIIOBIAHO 10 ITpaBHA ITOKEKHOI OE3NEKH /a8 HaBYaAbHHX
3aKAQIB Ta YCTAHOB CHCTEMH OCBITH YKpaiHH, 3aTBEepIKEHHX Haka3oM MiHicTepcTBa OCBITH i
Hayku Yrpainu 15.08.2016 Ne 974 Ta 3apeectpoBanmx B MiHicTepcTBi roctuuii Yrpainu
05 6epesnsa 2015 p. 3a No 252/26697.

1.2. La IHcTpyKIigs BCTAHOBAIOE HOPAIOK 1 criocobu 3abesledyeHHs [TOXKEKHOI Oe3IexwH,
oboB'a3kH i1 Ail 3aBigyrodoro 0iGAIOTEKOI0 Yy pasi BUHHKHEHHS ITOXKEXKi, ITOPSIOK ONOBIIEHHA
AIOMIEH Ta IOBiOMAEHHSI mpo Hel [lepikaBHY CAyxKOy 3 HaA3BHYaWHHX CHTYyallil, eBakyariii
Arofiefl 1 MaTepiaabHMX IIIHHOCTEM, 3aCTOCyBaHHH 3acobiB IIOKEXKOraciHHA Ta B3acMoOAli 3
JepKaBHOIO CAYKOO0I0 3 HAA3BUYANHNX CHTYAaIlil.

2. BUMOTH INOXEXHOI BE3IIEKH
2.1. ExcriayaTyBaTH €AEKTPOMEPEXKI, EAEKTPOIIPHAAIH H allaparypy TIABKH B CIIPaBHOMY CTaHi,
BPaxoOBYIOYH BKa3iBKH Ta PEKOMEHAIl T AIIPHEMCTB-BUPOOHHUKIB.
2.2, ITocTi#iHO yTpUMYyBATH eBaKyallifiHi IAGXH i BUXOAHU BIABHHUMU; IIPUMIIIEHHS B YUCTOTI.
2.3. He pomyckaTH s3saxapallyBaHHs INACTYINB M0 3aco0iB IIOKEIKOraciHHs, II0XKEHHOTO
IHBEHTapPIO Ta IHCTPYMEHTIB He 3a IIPHU3HAYECHHAM.
2.4. 3ab0poHSETHCH BHKOPHCTOBYBATH EACKTPOOOAQMHAHHS 13 IIOIIKO/IKEHOIO 130AdIIIEIO,
3bepiraTu 0iAsi HUX AeTKO3adMHUCTI Marepiaal, obropraTH namepoM abo TKaHMHOI EACKTPHYHI
AGMIIH.

3. Y CAYKBOBHX TA IIZACOBHHX IIPHMIIIEHHAX IMIKIABHOI BIBAIOTEKH ITI YAC
POBOTH HE OOIIYCKAE€TBHCA

3.1. BUKOPHCTOBYBATH E€ACKTPOIIHTOBI, BEeHTKaMEpH H IHIN TEXHIYHI NPHUMIIIEHHA HE 3a

NIpHU3HAYCHHAM, 30epiraTi B HUX MebAl Ta IHIIN CTOPOHHI npeaMeTH. 3acToCOByBaTH caMOpobni

HeKaaibpoBaHi maaBKi BCTAaBKH B 3alI00DKHHKAX, IIPOKAAIATH CACKTPHYHI IPOBOAKH U Kabeai

TPaH3UTOM depe3 IIPHUMIIIEHHS Ta EeKCIAyaTyBaTH CBITHABHHKH 31 3HATHMH KOBIIaKaMH

(posciroBagamMu).

3.2. IIpucrocoByBaTH BHMHKAYi, IITEIICEABHI PO3ETKH [Ad INACYUIYBAHHA OIATY Ta I1HIIIHX

IpeaMeTiB, 00ropTaTH €ACKTPOAAMIIN ¥ CBITHABHHUKHY, 3aKACIOBATH MIASHKH €ACKTPOIPOBOIKH

TKaHWHOIO, I1allepoM.

3.3. BUKOPHUCTOBYBATH V IIPUMIIIIEHHAX €ACKTPOKHIT ATHABHUKH, YJaHHUKH Ta iH. (OKPIM MicCIb,

CHeIliaARHO BiBEIEHHUX 1 o00AagHaHHX [IAS IHOTO), 3asumIaTH 0e3 Harasaay YBIMKHEHI B

EAEKTPOMEPEIKY KOMII'IOTEPH, MOHITOPH, KON PyBaAbHY TEXHIKY TOIIO.

3.4. ITaanTH #i 3aCTOCOBYBATH B NPUMINIEHHAX BiKPHUTHII BOTOHB (AfgABHI AaMIH, (axkean

TOIIO), CIIAAIOBATH BIIXOAH, IAKYBAAbHI MaTepiaaH, IPOBOAHUTH 3BapIOBAaAbHI Ta 1HII BOI'HEBI

pobortu mmig yac nepebyBaHHsA AOAeH y npuMinieHHi i 6e3 0hopMAEHHS BIAIIOBIIHOTO 103BOAY.

4, IIEPEQ 3AKPUTTSIM IIPUMIINIEHD INKIABHOI BIBAIOTEKH
4.1. 3auyuHUTH BIKHA, BIIKAIOYHUTH OCBITACHHS, EACKTPOKHUBACHHS IIPHA/IB Ta 00Aa/THAHHS.
4.2. TTpauiBHUKY OTASHYTH IIPHMIIIEHHH, I€PEKOHATHCS V BICYTHOCTL IIOPYIIEHB, 110 MOXKYTh

OPH3BECTH [0 ITOXKEXKI, H TIABKH IIICAS IILOTO 3aMKHYTH J[Bepi. Y pasi BUABAEHHS IIOPYUICHD
IOBIIOMHTH KEPIBHHKA 3aKAay ad0o 3aCTYIIHHKA KepPiBHHKA, AKHH Horo saminiae.

5. IOPSIAOK AIA Y PA3I BHHHKHEHHS IIOXKEXI
5.1. ¥ pasi BUHUKHEHHs MOXKe¥Ki /il 3aBiayiouoro 0ibaloTeKH MalTh OyTH CcHpsaMOBaHI Ha
CTBOpPEHHA 0€3IEKH AIOfieH, IX eBaKyallilo Ta pATyBaHHs.



5.2. KoxeH 1npalliBHUK, SKHil BHSIBHUB II03KeXKY abo il 03HaAKH (3aUMAECHHS, 3arax ropinua abo
TAIHHSL PI3HMX MaTepiasiB, TiABHINEHHS TeMIIEpaTypH B IIPHUMIIIEHHI TOINO), 3000B'S3aHHUIM:
HeraHo noBiioMuTH IIpo 11e 3a Tea. 101 mo Jdep:xkaBHOI CAYXKOHM 3 HaA3BHYAWHWX CHUTyarii
(mpH 1OMY CAlf WiTKO HasBaTu azpecy o0'ekra, MiClle BUHHHKHEHHS II0¥KE¥KI, a TAKOXK CBOIO
Iocajy Ta IpPi3BHILE).

5.3. Po3nouaru camomMy H 3aAyduTH iHIIHX 0cib M0 eBakyarti aroze#t i3 OymiBai g0 O6e3rnevHoro
MicIig 3TiTHO 3 IIAQHOM €BaKyartii.

5.4. CHoBICTHTH IIpO INOXKEXKY KepiBHHKA 3akaany abo 3acTyllHHMKa KepiBHHKA, SKHUH #oro
3aMiIrae.

5.5. OpranisyBaTu 3ycTpid migposmiais Jep:kaBHol cAy:KOH 3 HaA3BUYAMHHUX CUTYyAIlil, BKUTH
3ax0/iB [0 TaCiHHS ITOKEKi HAasgBHHUMH B YCTAHOBI 3acobaMu IT0KEKOTACIHHS,

5.6. I[lix vac npoBeAeHHSA eBaKyallil Ta raciHHg MoxKexi HeoOXiaHo:

- 3 ypaxyBaHHfAM OOCTAHOBKH, II0 CKAAAAaCd, BU3HAYMTH Halbesmeudinn eBakyariiiixi
IIAAXH 1 BUX0/IU 10 6e3Ie4Hol 30HH Y HaHKOPOTIIHHA TePMIH;

- HE 3aAHIIATH JiTei 6e3 Harasday 3 MOMEHTY BUSBACHHS IT0XKEKi /10 11 AlKBiarti;

- eBaKyallilo AIOZIeH CcAifl IOYHMHATH 3 IPHUMINICHHH, B SKOMYy BHHHUKAA II0¥KEe¥XKa, 1
CYMIKHUX 3 HHM IIPHMIINEHB, IKHM 3arpoxkye Hebesleka IIOIIHMPEHHS BOTHIO 1 IIPOAYKTIB
TOpiHHS;

- OiTe¥ caifl eBaAKYIOBATH B IIEPIILY YEPLY;

- PETEABHO IIEPEBIPUTH BCl IIPUMIIIIEHHS, YH HEe 3aAHIIHANUCE ¥ Hebe3meaHil 30H1 aiTH;

- BUCTABHTH IIOCTH Oe3rneku 6iag BXOy, 1106 MiTH Ta MPAIliBHUKH HE IIOBEPTAAHCEH TY/IH,
1€ BUHUKAA I10JKEXKA,

- IIPH TaciHHi CAiJi HaMaraTHCd B IIEPHIy 4Yepry 3a0e3leYuTH CIPHATAHBL YMOBH AS
besmeunoi eBakyarlli aAroaei;

- CAIZT YTPUMYyBaTHCh BiJ BigYWHEHHs BIKOH i [Bepel, a TAKOXK Bifl po3bUBaHHS CKAa,
106 SMEHITMTH HMOBIPHICTE ITONIUPEHHS BOTHIO 1 UMY [0 CYMIXKHHX MPUMIIIEHDb, 3aANIIa0qH
OPUMIIIEHHS, IT0 TIOCTPAayKAaA0 BiJ II0XKe¥XKi, HeoOXiIHO 3a4MHUTH BCi ABepi i BiKHA.
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